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This Severance Agreement (the “Agreement”) is made and entered into by and between [Employer Name], with its principal place of business at [Employer Address] (the “Employer”), and [Employee Name], residing at [Employee Address] (the “Employee”), collectively referred to as the “Parties.” 

1. Purpose
The purpose of this Agreement is to set forth the terms and conditions under which the Employee’s employment with the Employer will terminate and to provide severance benefits to the Employee in exchange for a release of claims and other obligations described herein.

2. Termination Details
The Employee’s employment with the Employer shall terminate effective [Termination Date] (the “Termination Date”).

3. Severance Pay and Benefits
a. Severance Pay: The Employer agrees to pay the Employee a severance amount of [Amount] as [lump sum/installments], payable in accordance with the Employer’s normal payroll practices.
b. Benefits Continuation: The Employee shall continue to receive health insurance and other benefits through [End Date or COBRA Period] as permitted by applicable law.
c. Other Compensation: The Employer shall pay the Employee for all accrued but unused vacation time and other earned compensation through the Termination Date.
d. Outplacement Services: The Employer may provide job placement assistance or career counseling services for a period of [Duration].

4. Release of Claims
In consideration for the severance benefits provided herein, the Employee releases and forever discharges the Employer, its officers, directors, employees, successors, and assigns from any and all claims, liabilities, or causes of action, known or unknown, arising out of or related to the Employee’s employment or termination thereof, including but not limited to claims of discrimination, harassment, or wrongful termination.

5. Confidentiality
The Employee agrees to keep confidential all proprietary or confidential information of the Employer and the terms of this Agreement, except as required by law.

6. Non-Disparagement
The Employee agrees not to make any statements, written or verbal, that disparage or defame the Employer, its affiliates, or its employees.

7. Non-Compete and Non-Solicitation
[image: C:\Users\user\Downloads\Untitled design.png]The Employee agrees that for a period of [Duration] following the Termination Date, they shall not directly or indirectly engage in any business that competes with the Employer nor solicit the Employer’s clients or employees.

8. Return of Company Property
The Employee agrees to return all company property, including documents, equipment, keys, and intellectual property, no later than the Termination Date.

9. Deadlines and Revocation
The Employee acknowledges that they have been given [Number of Days] days to review this Agreement and may revoke it within [Revocation Period] days after signing by delivering written notice to the Employer.

10. Remedies
In the event of a breach of this Agreement, the Employer shall be entitled to seek appropriate remedies, including injunctive relief and recovery of severance pay previously provided (“clawback”).

11. Governing Law
This Agreement shall be governed by and construed in accordance with the laws of the State of [State], without regard to its conflict of law principles.

12. Entire Agreement
This Agreement constitutes the entire understanding between the Parties and supersedes all prior discussions or agreements, whether written or oral, relating to the subject matter herein.

IN WITNESS WHEREOF
The Parties have executed this Severance Agreement as of the date written below.

Employer Signature:   ____________________________Date: _______________
Name: [Authorized Representative Name]
Title: [Title]
Employee Signature:   ____________________________Date: _______________
Name: [Employee Name]
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The Employee agrees not to make any statements, written or verbal, that disparage or 

defame the Employer, its affiliates, or its employees.
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