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Jasmine Hall
123 Main Street, San Francisco, CA 94122
Home: 415-555-666 | Cell: 415-555-666
Email: email@mail.com

[Date]

Mr. Ocampos,
[Recipient's Job Title or Department]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear Mr. Ocampos,

I am writing to express my strong interest in the Nursing Home Administrator position, as advertised recently. Please find my attached resume, which highlights my background and qualifications in healthcare management and nursing.

My journey in healthcare began as a dedicated home health aide while pursuing my education. Over time, I successfully earned a Bachelor's degree in Nursing and a Master's in Healthcare Management. This unique combination of hands-on care experience and advanced education underscores my commitment to making a meaningful difference in the lives of those in need.

Currently, I serve as a Nursing Home Administrator at a 125-bed facility. In this role, I oversee critical responsibilities such as recruitment, staff performance evaluations, and adherence to policy guidelines. My certification by the NAB (National Association of Long Term Care Administrator Boards) and commitment to ongoing education ensure that I am well-versed in state and federal regulations, including a comprehensive understanding of Medicaid and various insurance systems. As Administrator, I have overseen diverse sections, including rehabilitation, long-term care, and hospice services.

During family interviews for potential residents, I take a compassionate approach to ensure they fully comprehend the level of care their loved ones will receive. I actively encourage family involvement in programs that align with their comfort and preferences.

I will be reaching out to your office next week to initiate a discussion about this exciting opportunity. However, please feel free to contact me at your earliest convenience. With over a decade of experience and a dedication to upholding the highest standards of professionalism, I am confident that my contributions will enhance your organization's reputation.

Thank you for considering my application. I look forward to the opportunity of potentially joining your team and making a significant impact on the lives of residents under our care.

Sincerely,

Jasmine Hall
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